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             Catholic Archdiocese of Sydney

Authorisation Letter
Approved Provider of Special Religious Education (SRE)
	Provider Details
	
	

	Approved Provider
	Catholic Archdiocese of Sydney

	Approved Provider Website
	https://www.sydneycatholic.org/education/#scripture 

	Religious Persuasion                 
	Roman Catholic

	Parish Church 
	[insert Name of Parish Church, Suburb]

	Catholic SRE Coordinator

Authorising Employer
	For ‘everyday’ SRE matters contact 

Catholic Parish SRE Coordinator:

[insert Catechist Coordinator’s name]

[phone number]

[email address]

For ‘authorising employer’ matters contact

Catholic Parish Priest / Priest Administrator: 

[insert Priest’s name] 

[insert Parish phone number] 

[insert Priest / Parish email]

	Name of Authorised Curriculum
	“Christ our Light and Life” Catholic SRE Curriculum

	Curriculum Website
	https://ccd.sydneycatholic.org/publications/curriculum-resources/ 


	Location Details
	
	

	School
	

	Principal
	


I declare, as the agent (Authorising Employer) for the Approved Provider, that:

1. The listed worker/s have been authorised to teach SRE and have completed the authorisation process in line with the department’s SRE Procedures and Annual Assurance process.


2. We will comply with all legislative requirements relating to the protection of children and young people from abuse and neglect, including the requirements for a valid and current Working With Children Check (WWCC) clearance for all workers (paid and unpaid) engaged in child-related work. 

3. We have verified the WWCC clearance number of all workers (paid and unpaid) listed below who are required to obtain the check. 


4. We will undertake to update this advice with the information of any new workers (paid and unpaid) who become engaged by the Approved Provider.

5. We will immediately notify the Department of Education if we receive advice from the Office of the Children’s Guardian that one of our employees’ WWCC clearance EXPIRES, has been CLOSED or becomes BARRED from working with children.


6. Authorised SRE workers on school sites will display their name and the name of the approved provider on a badge at all times.
I am aware that providing false or misleading information in this document may lead to the Department: 

· withdrawing any offer of engagement that it has made to me or my Approved Provider; or
· terminating my engagement, or taking disciplinary action; and
· consider any false or misleading information I provide, when considering any future applications by me or my Approved Provider for engagement.
List of workers (Authorised SRE teachers)
	First Name
	Last Name
	Date of Birth

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Schools do not collect the WWCC number or 100 points ID for SRE/SEE teachers. 

This is the responsibility of the Approved Provider of SRE/SEE. 

Authorised SRE teachers will display their name and the name of the approved provider on a badge when on school sites.
School website information for Parents/Carers: 

The Department’s Religion and Ethics site ›󠅽 Support materials provides generic text that describes Catholic SRE, which I supply for your convenience over the page (this letter can be emailed for ease of cutting-pasting the supplied text).

	Signature:

Parish Priest / Priest Administrator 


	Date:




FOR SCHOOL OFFICE USE ONLY – To be completed by authorised DoE officer, or an authorised delegate of that officer. Authorised delegates checking the declaration and ID are identified in the Department’s WWCC Procedure.
A list of approved providers can be found on the Department’s Religion and Ethics website: education.nsw.gov.au/religion-and-ethics
I, (name): ______________________________________________________________________

Position: SASS officer/other: _________________ Location ______________________________

Have checked and verified the following:

· The person has completed and signed this declaration form correctly

· I have checked the provider listed above is on the Department’s approved provider list

· I have conducted an NTBE check for each of the listed SRE/SEE workers by using the Person Search option in eCPC

· All workers listed are NOT included in the NTBE database

· The name of the approved provider is included on the SRE/SEE participation letter

· The name of the approved provided has been included on the Religion & Ethics page on the school’s website

	Signature:
	Date:




School website information – informing parents/carers’ choice
“Learning at our school” dropdown box / “Religion and ethics” tab
To inform parents/carers of their choices, the Department of Education website supplies SRE/SEE suggested and additional texts for schools to upload to their school Religion and ethics webpage.* 

For Catholic SRE, the following approved text is provided:
Either, short version:
· Catholic SRE ‘Scripture’ classes are provided by the Catholic Archdiocese of Sydney. For more information about Catholic SRE, including the authorised curriculum scope and sequence, see: https://www.sydneycatholic.org/education/#scripture
Or, full version:
· Catholic Special Religious Education (SRE)

Catholic SRE is provided by the Catholic Archdiocese of Sydney. Catholic SRE “Scripture” teachers (also known as Catechists) are authorised by the local Catholic parish and trained by the Catholic Archdiocese of Sydney. The Catholic SRE curriculum is approved by the Archbishop in liaison with religious education experts. Lessons include activities that are fun and inclusive for students, whilst also providing them with opportunities to critically explore the Christian faith in depth and to pray and reflect. Catholic SRE teachers engage young people in hearing the Good News of Jesus Christ and learning the key elements of our Christian life and culture. For more information about Catholic SRE, including the authorised curriculum, see: https://www.sydneycatholic.org/education/#scripture
* The Department of Education’s website provides generic samples of the above 

   suggested (short version) text and additional (full version) text. 

Click on the hyperlinks above or follow this file pathway: 
NSW Department of Education homepage > Teaching and Learning > Curriculum > Learning across the curriculum > Religion and Ethics > Support materials > School website - suggested text 

NSW Department of Education statement on persons to complete this declaration
This declaration must be completed by Approved Special Religious Education (SRE)/Special Education in Ethics (SEE) Providers seeking engagement with the Department of Education (the Department) where all workers are required to hold a Working With Children Check (WWCC) clearance under the Child Protection (Working with Children) Regulation 2013. See the Department’s Working with Children Check Procedure for more details.

Child related workers are workers who are ordinarily involved in direct contact with children. The Department may also deem work child-related if the worker will have access to children’s information that may be of a personal nature, or if the worker will offer continued, personal support to vulnerable children.

The Approved Provider must provide the school/workplace with this completed declaration form, and all listed workers must show one form of Government-issued photo ID when signing into the school so their identity can be confirmed and matched to one of the named persons on this declaration.

Privacy Statement
The information collected on this declaration document and from identification documents you provide will be used by the Department to manage risk associated with its legal obligation to ensure the protection of children and young persons in its care and for purposes directly related to your engagement with the Department.

The Department will use this information to verify your identity and check the Department’s business systems, including eCPC and the database of persons not to be employed, to ensure that there is no barrier to engaging the person.

All information you provide will be used, disclosed and stored consistent with the NSW privacy and other relevant law. The completed declaration form and a record of the eCPC check will be filed by the school/business area in secure storage for seven years from date of inactivity and then destroyed. You may request access to this information from the school or business centre at which it is held. The Department will not disclose the information to another agency or person unless required or authorised by law.

Identification documents are viewed to verify your identity and check details recorded on the declaration form and in eCPC. Any copy of these documents will be securely destroyed immediately after use.

Failure to provide information required to complete this declaration and identity check may result in declination of your request to be engaged as a worker.
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